AKAIOEMIA ITPAILILIL, ACADEMY OF LABOUR

COLIAJIBHHX BIJJTHOCHH I SOCIAL RELATIONS
TYPHU3IMY AND TOURISM
IOPUWMYHUN ®AKYIBTET LAW DEPARTMENT

Kadenpa ny6aiunoro ynpas.tiHas Ta my0.iuHol cyx0n

yxpeika

“3ATBEPKYI1O”

e/1arorigaoi poboTH

I.C. Yoproxaia
2024 poxy

POBOYA ITPOI'PAMA

BUPOOHUYOI IPAKTHKHA

s 3n06yBayis 111 kypey nepinoro (6aKanaBpchKoro) piBHsA BUIIOL OCBITH

(1eHHOT T2 3a0uHOi HOpPMU HABYAHHS)

cnemianprocTi 281 «[lybaigne ynpapiiHHA Ta aAMiHICTPYBaHHI»

KuiB — 2024 pik




PoGovy nporpamy BUpoOGHHYOT TpakTHKH Jutst cTyaenTiB [l Kypcy OCBITHBOI fporpaMu my6iidHe
YIpasyiinHs Ta aAMiHICTPYBaHHs PO3po0JIeHO HA OCHOBI OCBITHROT TPOrpaMu Ta pobOYOro HaBYAIBHOTO
Nany miaroToBku (axiBuiB ocBiTHROro cryneHs «bakamasp» 3a crenianpHicTio 281 «Ily6niune
YIIpaBlinus Ta aaMiHiCTpyBaHHS» OCBITHBO-Tpodeciiino0 mporpamoio «[lybnidne ynpagiinus Ta
aJIMIHICTPYBAHHAY, TA BIANOBIIHHX HOPMATHBHHUX JIOKYMEHTIB.

VYxnanaui: Kauan 51.B., Kpaciseskuit J1.0. — K.: ATICBT, 2024. — 25 c.

Po3pobuuku: Kauan $1.B., xamaujar Hayk 3 Jep)KaBHOTO YTpaBIIiHH#, JIOLEHT, 3aBilyBay
Kadeapu ny6riuHOro ynpasiiHHs Ta myGi4HOI cityxKOn

Kpaciseskuit JI.O., Kanjuaar HayK 3 AepKaBHOTO YNpaBJliHHs, MOHEHT Kapenapw mybmidHoro
YHOpaBIiHHA Ta MyOIIYHOT cy)Ou

Po6oua mporpama 3aTBep/ukeHa Ha 3acizanHi kadeapu nybniuHoro ynpapiinHs T2 my01ivyHol
cyxou
[Iporokon Bix «26» cepmus 2024 poxy Ne |

3aBigyBau kadeapu myOIiYHOro YIpasiiHHA Ta My01i4HO] iy XOH

—_—
«26» ceprus 2024 poky //

OO6roBopeHo Ta PEKOMEH/IOBAHO JI0 3aTBEPKEHHS BL% IOAOPUIAIHOTO PaKynbTeTy

e

S.B. Kagan

(8] /
Jlexan IOpUIAYHOTO (aKyIbTeTy S1.B. XKypasens

€

¢
(/’ {
“27” cepuns 2024 poky, npotokon Ne 1

3aTBep/KEHO HAYKOBO-METOAMYHOIO Panoo Axanemii
Ipotokon 8ix “ZZ”  ©OF 2024 poxy Ne A -

['onoBa / [.C. Yopromiz

7Y

| EyE Ok 2024 poky : /

© AIICBT, 2024 pix
© Kauan 51.B.,
Kpaciserknit J1.0., 2024 pik

[ 8]




BCTYII

s 3m00yBaviB 3-ro Kypcy nepmioro (0akaaaBpChKOro) piBHS BHUIIOT OCBITH
cnemianbHOCTi 281 «IlyOiiuHe ynpaBiiHHS Ta aAMIHICTPYBAHHS», 3T1IHO 3 HABYAIbHUM
TJIAHOM Tepe0adeHO MPOBEICHHS BUPOOHNYOT IPAKTUKH.

3araqbHa TPUBATICTh BUPOOHMUYOI MPAKTUKHU 3TIIHO 3 HaBYaIbHUM rianoMm 90
rofuH (3 KpeauTH).

ITin yac MPOXOMKEHHS BUPOOHWYOT MPAKTUKH 3aKIaJAFOThCA (PyHIaMEHTaIbHI
MOHATTS MPOo MaOyTHIO mpodecito, GopMyeTbCsl CUCTEMa MOTHBAIlIl /10 HaBYaHHS,
3aKJIaJaloThcsl OCHOBU mpodeciiiHoro camoBuzHaueHHs. daxoBa BiMOBIIHICTH
CBOTOJIHI € TIOHATTSIM OUTBII IMIMPOKUM, HIXK MPOCTO MEBHA CyMa TEOPETUYHUX 3HAHb 1
NPAaKTUYHKX HAaBUYOK: BOHA BKJIIOYAE IIE W 3JaTHICTh MUTTEBO aJalTyBaTHCh JI0 YMOB
po0OTH, IO MIBUIKO 3MIHIOIOTHCA. B cydacHMX ymMoBax Jijisi MyOJIiYHOTO YIPaBIIHILA
HaOyBa€ OCOOJMBOTO 3HAYEHHS CAMOCTIHHICTh, BIAMOBIMAIBHICTE Ta YMIHHSA
3aCTOCYBaTH TEOPETUYHI 3HAHHS ISl pO3B’sI3aHHS MPAKTUYHUX 3aBJaHb.

BupoOnuua npaktrka 3100yBadiB € 3aKJIIOYHOIO JAHKOIO MPAKTUYHOT MiATOTOBKU
i Yac MPOXOJKEHHS SKOI MOTJIUOIIOITHCA TEOPETHYHI 3HAHHS 3 YCiX IUCIMILIIH
HABYaJbHOIO IUIAaHY, BJIOCKOHAIIOIOTHCS MPOeciiiHi KOMIIETEHTHOCTI, IO MiABUIIYE
PiBEHb MIJATOTOBKH.

[IpakTrika 3100yBadiB BHUIIUX HaBUaJbHHX 3aKJaJiB IPOBOJMTHCA Ha 0Oa3ax
NPaKTUKH, SIKI MalwTh BUINOBIZATH BHUMOTraM MporpamMu. Y BIANOBIIHOCTI 13
HAaBYAIBHUM IUIAHOM CTyAeHTH creniansHocTi 281 IlyGmiune ympaBimiHHA —Ta
aJMIHICTPYBaHHS TPOXOJSATh BUPOOHUYY MPAKTHUKY BIPOJOBK BU3HAUECHOTO Yacy.

[IpakTrka MPOBOAUTHCS Y BIAMOBIAHUX CHPSMYBAHHIO MiATOTOBKH MaiOyTHHOTO
daxiBig 3 myOIIYHOTO YIIpaBIiHHA Ta aaMmiHicTpyBaHHs minpo3airax ATICBT, a takox
Ha CydYaCHHX TWIANPUEMCTBAX, B OpraHi3aiisfix, yCTaHOBAaX pI3HOI BIACHOCTI Ta
OpraHizaimiifHO- MpaBoBUX (OpM, Tally3eil TOCIOAAPCTBA, 30KpEMa, y CTPYKTYPHUX
nigposninax deneparii npodeniniok Ykpainu, iHIKUX TpOdCIITKOBUX OpraHizallisx Ta
00’ € THaHHSIX

[TpoxomkeHHs BUPOOHWYOT MPAKTUKH B YCTAaHOBAX Tally3i Ma€ TMPU3HAYCHHS

CHpUSITH HAOYTTIO 37100yBayamMu BIJIMOBIIHUX 3HAHb, YMIHb Ta MPAKTUYHUX HABUYOK,



HEOOXITHUX [JIs MPAKTHUYHOI POOOTH B OpraHax Jep’KaBHOI BIAJU Ta MICIIEBOTO
CaMOBpSsITyBaHHsI, TOIO MICTs 3aKIHUCHHS 3aKJIajy BUIIIOI OCBITH.

Haka3om PexTopa 371iicHIOETbCSI HalpaBieHHsl 3100yBayiB Ha 0a3u MPaKTUKH 1
MpU3HAYEHHS KEPIBHUKIB MPAKTUKH BiJ Kadeapu [1yOiiuHOro ynpapiiHHa Ta MyoaiqyHOT
CIIy’kOM 711 KO>KHOro 3100yBava. Ha Micisix BUpOOHMUYOT MPAaKTUKU MPU3HAYAIOTHCS
KEpIBHUKHM MPAKTUKU BiJl KOKHOI 3 ycTaHoB. KepiBHHULITBO MpaKTUKOIO Bia Kadenpu
3IACHIOETHCSI Ta KOHTPOJIIOETHCS Ha BIAMOBIAHMX MICHAX MPOTATOM BCHOTO TEPMIHY
NPOXOJKEHHS MpakTUKU. [IpuiiomM Ta 3axUCT MaTepiayiiB MPAKTUKK MICHs 11 3aKIHYEHHS

IMPOBOAUTHCA BiI[HOBiIIHO 0 HaKa3y MIpo MNpoxXOoIKCHHA ITPAKTUKHU.



1. OIJII I 3ABJAHHSA TIPAKTUKH

BupoOGHuua mpakTHka — CKJIaJoBa YaCTHHA HABYAJIBLHOTO TMPOILECY Ta € HOro
IIPOJIOBKEHHAM y BUPOOHMYHMX YMOBaX. li OCHOBHA MeTa — CTaHOBIIEHHs mpodeciiinoi
KOMIIETEHTHOCT1 3/100yBaua, sika BUSBISAETbCA Y TOTOBHOCTI BUpILIYBaTH MpodeciiiHi
3a/1ayl 3 BUKOPUCTAHHSIM TEOPETHUYHMUX 1 MPAKTUYHUX MPOPLILHO-NPEIMETHUX 3HAHB,
KHUTTEBOTO JIOCBIAY Ta LIHHOCTEH, (OpMyBaHHS y HUX Ha 0a3l ojepkaHUX B Akaaemii
3HaHb, NMPOPECIHHUX YMIHb 1 HABUYOK JJI MPUUHATTA CaMOCTIHHUX PIlIEHb MiJ Yac
po0OTH B KOHKPETHHUX COIIaJbHO-EKOHOMIYHHUX Ta CYCHUTBHO-TIPABOBHX YMOBaX,
BUXOBaHHS TOTpeOM CHCTEMAaTHYHO TIOTIOBHIOBATH CBOI 3HaHHSA Ta TBOPYO iX
3aCTOCOBYBATH B PAKTUYHIN AISUTBHOCTI.

[Tin yac mMpoXomKEeHHS MPAKTUKU 3A00yBayl MOBUHHI 3aKpIMUTH 3A00yTHH Min
Yac HaBYAHHS OOCAT TCOPETUYHHMX Ta NPAKTUYHMX 3HAHb 1 MPUHOMIB, SKHUMHU
KOPHUCTYIOThCSI B CBOTH poOOTI 1mocagoBi 0coOU BIAMOBITHOT 0a3W NMPAKTUKW, BUBUMTH,
IpOaHaIi3yBaTU Ta BMUIO 3aCTOCOBYBAaTH KOHKPETHI HAyKOBI Ta MPaKTH4YHI JKepea,
110 JIATalOTh B OCHOBY BHOOPY Ti€i a00 1HIIOT TpaBoBOi POpMH MOBEAIHKH B KOHKPETHIN
pobouiii cuTyarii.

i1 BUpOOHHYOT MPAKTUKKA BHU3HAYEHO OCBITHBOIO XapaKTEPUCTHUKOIO Ta
OCBITHBO-TIpOGeCiifHOI0 Mporpamoro 3i cremanbHocTi 281 « IlyGniune ympaBiiHHS Ta
aMIHICTpYBaHHS»

BupoOHnua mnpaktuka mnependadae Oe3nmepepBHICT, Ta IMOCTITOBHICTH il
IIPOBECHHS TMPHU OAEpP)KaHHI MOTPIOHOrO JOCTATHHOTO OOCATY MPAKTUYHUX 3HAHB 1
YMIiHB TSI TIepIoro (0akaiaBpChKOT0) PiBHS BUIIIOI OCBITH.

BiamoBigHOo 10 3a3HaY€HOT METH MOCTaBJICHI HACTYITHI 3aB/IaHHS:

— O3HAHOMIICHHS 31 CTPYKTYpOIO, CTHJIEM YIPABIIHHS OpraHiB Jep>KaBHOI
BJIaJJd Ta MICIIEBOIO CaMOBpPSIYBaHHS, CyO €KTIB TOCIOAApPChKOi JIISUTBHOCTI 1
TPOMAJICRKUX OpraHizaiiii, MeToJaMu pOOOTH CIEMIaTiCTIB Ha PI3HUX PIBHAX
VIPABIIHHS B TIPOIEC 3IICHEHHS] OCHOBHHUX BUJIIB JTISTTLHOCTI;

- BUBUCHHS JIOCBIly OpraHiB Jep>KaBHOI BIaAud Ta  MICIIEBOTO
CaMOBpsIJIyBaHHsI, Cy0’ €KTIB TOCIOAAPCHKOI MISUIBHOCTI 1 TPOMAJCHKUX OpraHizailii,
oOpaHuX O00'€KTOM MPAKTUKHU, 3 TUTAaHb METOMIB Oprasizaiii Ta YHOpaBIiHHS iX

JUSTTBHICTIO, 3aCTOCYBAHHS KOMIT' FOTEPHOT TEXHIKH Ta 1HPOPMALIMHUX TEXHOJOT1H;
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— OBOJIOZ[IHHSA (DYHKI[IOHATbHUMH OOOB'SI3KaMu CIIy:kKO00BUX 0CI0 3 mpodisito
MaiiOyTHbOi pOOOTH, (OPMYBAHHS CHUCTEMHOTO MIAXOAY 1O aHali3y E€KOHOMIYHOTO
00’€KTa;

— dbopMyBaHHS Ta PO3BUTOK Yy 3700yBauiB BHILOI OCBITH MHpPOdeciiHOro
BMIHHS NpUMMaTH CaMOCTIMHI PIIIEHHS B MPOLECI 3A1MCHEHHS IISJIbHOCTI OpraHamu
Jep’KaBHOI BJaAM YU MICIIEBOTO CAMOBPSAJIYBaHHSA, B YMOBaxX BIANOBLIHOTO
BUPOOHHUIITBA, HAJIAHHA MOCIYT a00 BUKOHAHHS POOIT;

— OBOJIOJIIHHSI Cy4aCHUMH MeTojaMu, (¢GopMamMu Oprasizamii mpaiii,
3HAPSASMU Tpalll B ray3i ix MaiOyTHBO1 CHEIiaIbHOCTI;

— 3100yTTS MPAaKTUYHUX HABUYOK Ta JOCBiNY poOOTH B raiysi 3aCTOCYBaHHS
3HaHb  cepu  ympaBIiHHS Ta  AAMIHICTPYBaHHS, HOBHUX  KOMII FOTEPHHUX
1HGOPMAIITHUXTEXHOIOT11;

- nig0ip HEeOoOXiMHOro Marepiajny i BUKOHAHHS 3BITY 3 MPAKTUKH,
BUSIBJICHHS TIPAKTHYHUX TMpoOJeM 3 METO (QOpMyBaHHS HAmNpsSMIB TMOJAIBIIOT
HAyKOBOi pPOOOTHM Ta HaNMWCaHHA KBamdikamidHux poOit. Y mporeci IpaKTUKU
BiIOYBA€ThCSI HE JIMIIE TEPEeBIpKa TEOPETUYHOI Ta MPAKTHYHOI MiITOTOBKU CTYACHTIB
70 CaMOCTIMHOT poOOTH, aje i CTBOPIOIOTHCS MOXKIIMBOCTI JJisg 30arayeHHs TBOPUOIO
MOTEHITIaTy OCOOMCTOCTI MaWOyTHBOTO YIpAaBIIHI. AJDKEe SKICHOTO HaBYaHHS 1
BUXOBAHHS CTYJEHTIB MOXHa JOCATTH JIUIIEY TOMY BHUIMAJKY, SKIIO BECh CIEKTP
npodeciiHnX 000B’S3KiB BUKOHYETHCS TBOPYO, CHCTEMATHYHO 3IHNCHIOETHCS IOIIYK

eekTuBHUX (POpPM 1 METO/I].



2.  KOMIETEHTHOCTI, SKUMH IOBUHEH OBOJIOJIITH
3JI0BYBAY BHIIIOI OCBITH B PE3YJIBTATI IIPOXOI’KEHHS
BUPOBHUYOI IPAKTUKHA

3AT'AJIBHI KOMIIETEHTHOCTI
3K1. 3gaTHICTh BUMTHUCS Ta OBOJIOJIBATH CYYaCHUMH 3HAHHSIMHU.
3KS5. 3naTHicTh 10 aganTailii Ta J1ii B HOBIM cUTyaIlli.
3K6. 3naTHicTh MpaioBaTl B KOMaH/I.
3K7. 3naTHICTb MJIaHYBaTH Ta YIPaBISATH YaCOM.
3K10. 3naTHICTh CHIUIKYBAaTUCS JIEPKAaBHOIO MOBOIO SIK YCHO, TaK 1 MMCbMOBO.

3K12. HaBuuku M1K0COOMCTICHOT B3aEMO/III.

CIIEHIAJIBHI KOMIIETEHTHOCTI

®K?2. 3natHicTh 3a0€3MeuyBaTH HAJICKHUIA PIBEHb BUPOOJICHHS Ta BUKOPUCTAHHS
YIPABITHCHKUX TMPOIYKTIB, OCIYT YH MPOIIECIB.

®K3. 3partHicTh 3abe3nedyyBaTH JOTPUMAaHHS HOPMATHBHONPABOBHX Ta
MOPaJIbHO-€TUYHUX HOPM MOBEIIHKH.

®KS5. 31aTHICTS BUKOPUCTOBYBATH CHCTEMY €JIEKTPOHHOTO JIOKYMEHTOOOIry.

®K7. 3paTHICTH pO3pOOISATH TAKTUYHI Ta OINEPATUBHI IUTAHM YIPABIIHCHKOI
JISUTBHOCTI.

®K8. 3pgarHiCTP TOTYBaTH TNPOCKTH  YIPaBIIHCHKMX pillleHb Ta  iX
BIIPOBA)KYBAaTH.

®K10. 3paTHICTh A0 AOCHITHUIBKOI Ta TIOIIYKOBOI MJisIbHOCTI B cdepi
myOJIYHOTO YIPaBJIiHHS Ta aJAMIHICTPYBaHHSI.

®K11. 3gaTHICTh Y cKaaAi poO0Y0i TPy IPOBOJUTH MPUKIATHI TOCTIIHKCHHS B
cdepi myOIIIHOTO YIPABIIHHS Ta aIMIHICTPYBaHHS.

®K12. 3gaTHICTh 0 TIAHYBaHHS MPOOJIEM PO3BUTKY TEPUTOPIN 3 ypaxyBaHHIM

crieninikv TOBOEHHOTO BiTHOBJICHHS

INPOI'PAMHI P3YJIbTATHU HABUYAHHSA



[IPH2. 3actocoByBaTM HOpMH Ta TpaBwia NOpo(ECcIiiHOrO0 CHUIKYBaHHS
YKPalHCHKOI0 MOBOIO.

[IPH4. 3natu cTpykTypy Ta 0ocoOnMBOCTI (PyHKIIOHYBaHHS chepu MmyOJaIdHOro
YIPaBIIIHHS Ta aIMIHICTPYBaHHS.

[TPHS. 3naTtu craHaapTy, NPUHIMIK Ta HOPMH JISTIBHOCTI Y cdepl myOaiyHOTO
YIPaBIIIHHS Ta aIMIHICTPYBaHHS.

[IPH6. 3Hat OCHOBHI HOPMATUBHO-IIPABOB1 aKTH Ta MOJIOKEHHS 3aKOHO/IaBCTBA
y cepi myOI1YHOTO yNpaBIiHHA Ta AMIHICTPYBaHHS.

[IPH7. VYwmitu opradizoByBaTd Ta OpaTH ydyacTb Y BOJOHTEPCHKUX /
KyJIbTYPHOOCBITHIX / CIOPTUBHUX MPOEKTAX, CIPIMOBAHUX HAa (POPMYBaHHS 370POBOTO
crocoOy KUTTS / aKTUBHOI IPOMA/ISTHCHKOT TTO3HIII1.

[TPH8. Po3ymiTu Ta BUKOPHUCTOBYBATH TEXHOJOTii BUPOOJECHHS, MPUIHATTS Ta
peanizaiii ynpaBliHCbKUX PIllIEHb.

I[TPH10. YMiTH KOPUCTYBaTUCS CUCTEMOIO €JIEKTPOHHOTO JIOKYMEHTOOOITY.

I[TPH11. VYwmitu 37milicHIOBaTH TMOIIYK Ta Yy3arajlbHEeHHS iHoOpMallii, poOuTu
BHCHOBKH 1 JOpMYITIOBATH PEKOMEHIAIlii B MEKaX CBOET KOMIIETEHITI].

[TPHI12. YMiTh HalaroguTH KOMYHIKAI[IF0 MK TpoOMajJsHaMH Ta OpraHaMu

Jep>KaBHOT BJIAH 1 MICIIEBOTO CAMOBPSITyBaHHSI.



3. 3MICT IPAKTUKH

3MICT 1 MOCHIAOBHICTh MPAKTUKK BU3HAYAETHCSI IPOTPaMolo, sika po3poOIIIEThCs
kadenporo IlyOGniyHoro ympaBiiHHS Ta MyOJIIYHOI CIIY>KOM 3TiTHO 3 HaBYAJIbHUM
TUTAHOM.

[Iporpama 1 METOAMYHI BKAa31BKH ISl MPOXOXKEHHS BUPOOHUYOI MPAKTUKH B
yCcTaHOBax 3J00yBauyaMu 3-r0 Kypcy Inepuioro (6akaiaBpChbKOro) piBHS BHUIIOI OCBITH,
cnemianbHocTi 281 IlyGmniuHe ynpaBiiHHS Ta aAMIHICTPYBAHHS CKJIaJ€Ha BIAMOBIIHO 10
BUMOT YMHHOTO 3aKOHOJIaBCTBAa YKpaiHW, CTaHIApTy BUIIOI OCBITH cremniaabHOCTI 281
[IyOniyHe ynpaBiliHHS Ta aaMIHICTpYBaHHS ranysi 3HaHb 28 IlyOniuHe ynpaBiiHHS Ta
aMIHICTpYBaHHS JyIs Tiepiioro (0akaaaBpChKOro) piBHS OCBITH.

I. O3naiioMunii eTan NPaKTUKHU:

1.1. O3nHailomuTHCS 3 OCHOBHUMH HampsMamMu poOOTH YCTaHOBH, OpraHizailii, Ha
0a3l AKO1 MPOXOJUTh BUPOOHMYA MPAKTUKA, BHYTPIIIHBOIO JOKYMEHTAIlIEI0, rpadikoM
npoIiecy, yMoBaMHu pOOOTH, MMPaBUIIAMH BHYTPIIIHEOTO PO3MOPSIKY.

1.2. Po3po6buTtH 1iad Bi1acHOi poOoTH (1HAWBIAYabHOT, TPYIOBOi, €KCIIEPTHOT) 5K
YIPaBIIHIIA, CKIACTH 1HAUBIIYaTbHUN IJIaH pOOOTH HA TIEPi0JT MPAKTUKHU (IIIOJICHHUK).

I1. BukOHAHHS MPAKTUYHUX 32aBAAHb:

1. 3aranbHa XapakTepuCTHKA OpraHizaumii Ta ii agMiHicTpaTHBHI (QyHKIIIIL.

1.1. Opranizaiiiina cTpyKTypa, CTaH YIPaBIIHHS JISUTBHICTIO OpraHizalii (cTaTyc
oprasizartii).

1.2. HopmaTtuBHO-TipaBoBa 0a3a, IO PEryJIlO€ YTBOPEHHS Ta JISJIbHICTH
oprasizaiiii 0a3u MPaKTUKH.

1.3. TloBHOBakeHHSI Ta 3MICT JISUTLHOCTI opraHizamii (HampsSMu AisUTBHOCTI,
byHKITii, BUU TIOCIIYT).

1.4, Cucrema ympaBiiHHS  OpraHi3aimi€ro:  OpraHizaiiiHa  CTPYKTYpa,
GyHKITIOHAIPHE TMPU3HAYEHHS OKPEMUX CTPYKTYPHHX TMIAPO3ILIIB, iX TMpasa,
Bi/IMMOBITAJIBHICTh, TOBHOBAXXEHHSI, XapaKTep perjiaMeHTallii IisUIbHOCTI OKpPEeMHX
CITy’kOO0BIIIB (KOHTPAKTH, MIOCAOB1 IHCTPYKIIil TOIIO).

1.5. Opranizanis poOOTH KepiBHHMKA (OpraHizailis poOo4oro Micis, MjaaHyBaHHS

poOO0TH, PEKUM POOOTH TOIIIO).



2. IlinaHoBo-ekoHOMiYuHI Ta (¢iHaHCcOBI acnekTH (GYHKUiIOHYBAHHS
oprasizaumii.

2.1. Opranizaiisi II1aHOBO-€KOHOMIYHOI JISJIbHOCT] YCTaHOBU. AHalli3 OCHOBHHUX
(GyHKIH, 1110 TOKJIaJeH] Ha MJIAHOBO-EKOHOMIUHY CIIYXkO0Yy, ii B3a€MO3B’ 530K 3 IHIIUMU
CTPYKTYPHUMH MiAPO31IaMH B IIPOLieCi BUKOHAHHS (YHKL10HATbHUX 3aBJaHb.

2.2. OuiHKa AisIBbHOCTI (PIHAHCOBOT CIIYKOM a00 1HILOT JAHKH, HA SIKY MOKJIaJAeHO
BUKOHAaHHS ii (yHKUIN: KUIBKICHMHM 1 SIKICHMM ckjaj (axiBiiB, MEpeliK OCHOBHUX
¢yHkid Ta piBeHb ix peanizamii. OlLiHKa SKOCTI BUXITHUX MPOAYKTIB POOOTH J1aHOi
CIIy’kOM (aHATITUYHI, IJIAHOB1, KOHTPOJIBHI (hOpMHU).

3. YnpasiaiHHA NEePCOHAIOM.

3.1. Opranizaiiis po6oTu 3 mepcoHasoM B 0a30Bil opraHizailii, KiJIbKICHUN Ta
AKICHUM  CKJIaJ, KaJpoBOi CIIy)kOM; aHali3 HOPMAaTUBHUX JIOKYMEHTIB, IO
perjiaMeHTyIoTh ii poOOTy (MOJOKEHHS MPO KaJIpOBY CIYXKOy Ta MOCaI0Bl THCTPYKIIii
NPAaIiBHUKIB KaJPOBOi CITYKOM).

3.2. Ominka KaaApoBOi TOJITUKH, SIKa TPOBAJAUTHCS Ha 0a3zl MPaKTHKH,
MiABUIICHHS KBai(ikallii mpariBHUKIB, aTeCTallis Ta OIIHIOBAHHS JISUIBHOCTI; CUCTEMU
OILIATH TIpalli; YMOBH IpaleBIAIITYBaHHS Ta MPOCYBAHHS 1O CIy»xk01. 19

3.3. Peaumizartii 3axo/1iB 111010 3MIITHEHHS 3TYPTOBAHOCTI TPYIOBOTO KOJIEKTHBY Ta
dbopMyBaHHS COIIATIBHO-TICUXOJIOTTYHOTO KJIiMAaTY.

3.4. AmHami3z opraHizaliiHO-TIPAaBOBUX 3acajJl IISJIBHOCTI CIYyX0 mepcoHanmy
opraHizaii IUIIXoM oO3HaWoMJIeHHS 3 ii iHpopmaliiHUM, TEXHIYHHM, HOPMATHBHO-
MIPABOBUM 1 JUTOBOJHUM 3a0€3MCUCHHSM.

4. Opramni3zauis aiJ10BoaACTBA.

4.1. [acTpyKIig 3 AUTOBOACTBA OpraHi3ailii, BABYCHHs] HOMEHKJIATYPH CIIPaB;

4.2. Bumm JDOKyMEHTIB, SIKI MAJATalOTh 30€piraHHIO B JIEPKaBHOMY apXiBi,
MOPSZIOK Ta MpOLEeAypa Nnepeaayi TaKuxX JOKYMEHTIB JI0 apXiBYy;

4.3. IlpakThka KOHTPOJIO 32 CBOEYACHUM PO3IIBIIOM 1 TIPOXOKEHHSIM
JOKYMEHTIB B OpraHi3aiii;

4.4. TlpakTtnka 3a0e3meyeHHs JAOTPUMaHHS €IWHUX BHMOT MO0 IIATOTOBKH

JIOKYMEHTIB Ta opraHizaiii poOOTH 3 HUMU B YMOBaX €JIEKTPOHHOT'0 IOKYMEHTOOOIry.



5. IndopmaniiiHo-koMyHIKauniiiHe 3a0e3medyeHHss Ta  B3aeModia 3
IrPOMAJCBHKICTIO.

5.1. Cran iudopmamiitHoro 3a0e3nedyeHHsi oOpraHizaiii B 3aJIeKHOCTI Bij
HAsBHOCTI TMAaKeTy HOPMAaTHBHO-TIPABOBUX aKTIB, Y TOMY YHCIi H JIOKaJbHUX, MIO
PETYIIOITh MPOIECH OJEP)KaHHS, ONMPAIIOBAHHS, BUKOPUCTAHHS Ta PO3MOBCIOKCHHS
iHpopMaIlii;

5.2. Indopmarmiiina cucTema Oprasizaifii: oOmMcaTd OCHOBHI €JIEMEHTH
OPOrpaMHMUX MPOJYKTIB Ta YIPABIIHCHKUX (PYHKIIIH, K1 aBTOMAaTU3y€ CUCTEMA;

5.3. ®opmMu KOMYHIKaTUBHUX KOHTAKTIB 3 TPOMAJICHKICTIO B IIOJICHHIM MPAKTHII],
a TaKOX JISTIBHICTD 31 30€pe’KeHHs penyTallii oprasizaiii.

[IpakTHKaHT TOBHHEH OKPECIUTH 0E3IMOCEPETHIO MisSUTBHICTb, SIKOIO BiH 3aiiMaBCs
NPOTSITOM TPOXO/DKCHHS TPAKTUKW. BoHa MoOXe BKIOYaTH pOOOTYy B peecTpax
(iHpopMalifHUX CHUCTEMax); y4acTh y MPOLECyaIbHUX MAiIsX; NPUMOM T'pOMAJsH;
CHUIBbHI 3aXOAW 3 IHIIMMH OpPTaHaMU BIIAJIA; TPOBEIACHHS KOHTPOJIBHO-HATIISIOBUX
3aXO0/1B; aHAJITUYHY PoOOTYy 3 1HGOpMAIli€l0; MIATOTOBKY HOPUIMYHUX BHCHOBKIB Ta
NPOBEJICHHS IOPUINYHOT EKCIEepTU3H; MIATOTOBKY 3alHTIB 1 3BEpHEHb, a TaKOX
BIJINTOB1/I1 HA HUX TOIIO. XapaKTEPU3YIOUH CBOIO OE3MOCEPETHIO AISIIBbHICTD, 3100yBady
O0akaHO TMPOJAEMOHCTPYBAaTH pOJIb Ta MiCIle TII€BHOTO BHJY OpraHizamiiHoi
(MaTepianbHO-TEXHIYHOT) POOOTH B CHCTEMI 3arajJibHOI [ISUIBHOCTI CTPYKTYPHOTO
iApo3aiTy 0a3W MPaKTUKU ¥ CHPSAMOBaHICTh Ha BUKOHAHHS HOTO (DYHKI[IOHATBHUX

000B’SI3KiB B TAKOMY CTPYKTYPHOMY TiIPO3/ILII.



4. OPTAHI3ALIA TA KEPIBHUILITBO ITPAKTUKOIO

[IpakTuka NpPOBOAMTHCS MiA KEpIBHUITBOM BHUKIadadya Axagemii. Ilepem ii
MOYAaTKOM KEpIBHHMK IMPOBOJMUTH OpraHizaiiiiHi 300pH, Ha SKUX MOSICHIOIOTBCS LI 1
3aB/JaHHS NPAKTUKU, MICIIE 1 MOPSAOK IPOXOKEHHS, BUPIIIYIOTHCS PI3HI OpraHizaiiiiHi
MTUTAHHS.

Jlo Bigoma  3100yBadiB  JOBOMASTHCS ~ TAaKOX  BUMOTM  BIAMOBIIHHUX
pPErIaMEHTYIOUMX JIOKYMEHTIB 3 MUTaHb TEXHIKU OE3MEKU, MPOTUIIOKEKHOI O€3IMeKH 1
BUPOOHUYOT CaHITapii, MPOBOJUTHCA BCTYITHUMA IHCTPYKTAK.

KepiBuuk npakTtuku Big AkaaeMii NpPOBOAWTH O3HAMOMIIEHHS 3100yBadiB 13
METOJIMYHUMH BKa3iBKaMH, ITPOTPAMOIO 1 3aBJJaHHSIMH IMPOXO/KCHHS MPAKTHKY 1 BUJIAE:

1) mporpamy npakTuku;

2) METOAMYHI ITOPAJIN 3 MPOXOHKCHHS MPAKTUKU Ta 0POPMIICHHS 3BITY;

3) LIOJACHHUK MPOXOAKEHHS MTPAKTUKH.

HanpaBneHHs Tpo TPOXOPKEHHS MPAKTUKH 37400yBada, MiANHCAaHE JIEKaHOM
IOPUINYHOTO (DaKyNIbTETy 1 CKpIMJIeHEe I[1eYaTKOK IOPUIUYHOTO (PakylapTeTy 13
3a3HAYEHHSIM TEPMIiHIB MPOXO/KEHHsSI BUPOOHMUYOI mpakTthku. [lo mpuOyTTi Ha 6aszy
POXOJIKEHHS MTPAKTUKH 37100yBayl 3000B’s13aH1 Mpe1’ IBUTH HAIIPABJICHHS Ha MPAKTUKY
Ta IIOJCHHUK MPOXO/KEHHS MPAKTHKU 1 BIAMITUTH B HbOMY Jary ImpHOyTTs. 3a yac
IIPOXO/KCHHSI TPAKTUKU CTYJASHTH TOBHHHI BHKOHATH BKa3aH1 3aBIaHHS, 3TITHO 3
IporpaMoI0 Ta KOHKPETHOW ©0a3or0 TnpakTukd. [licis ToBepHEHHS 3  MiCIA
NPOXOJKEHHSI TPAKTUKU CTYIEHTH TMpea sSBISIOTh Ha Kadeapy IIOJECHHUK 3
00O0B’SI3KOBUM 3allOBHEHHSIM BCiX HWOTro Tpad, 3BIT MPO TPOXOKEHHS MPAKTUKH Ta
310paHi MaTepiaiu.

[Tpu mpoxoKeHH] MpaKTHUKX 3100yBavi 30008’ A3aHi:

— 70 TIOYATKy MPAKTHUKH OJIEP)KATH BiJ KEpiBHHKA MPaKTHKW Bix Akaaemii
THCTPYKTQX TPO TOPANOK MPOXOKEHHS MPAKTUKU 3 TEXHIKM OE3MEeKH W OXOpPOHH
mparli, iHpopMaliro mpo ohopMIICHHS HEOOXITHUX TOKYMEHTIB Ta BUMOTH JI0 CUCTEMH
3BITHOCTI, K1 Iepe0ayeHi mMporpaMor0 MPaAKTUKH;

— CBO€YacHO NMpuOyTH Ha 0a3y MPaKTUKH,

— y MOBHOMY 00Cs31 BUKOHYBAaTH BCli 3aBJIaHHs, IependayeHi MporpaMoro

MPAKTUKYU 1 BKa31BKaMH 11 KepIBHUKIB (Bi1 AkajeMii 1 BiJl 0a3u MPaKTUKH);
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— JOTPUMYBATHUCS MPABUI TEXHIKU OE3MEKU;

- HECTH BIANOBIJANBHICT 32 BUKOHAHY POOOTY;

— CBO€YACHO 3aXUCTUTHU 3BIT MO MPAKTHIILL.

[lin yac mpoXoJKeHHS BHUPOOHMUOI MPAKTHKM yci 3700yBadyi MaioTh OyTH
3abe3reueHi poOOYNMHU MICISIMH.

3n00yBayl MJIAHYIOTh POOOTY B IIOACHHUKY, SIKMM MMOBUHEH MICTUTH YITKHUI
KaJIeHIapHuil Tpadik (pobody mporpamy) HPOXOKEHHS MPAKTUKU 31 3a3HAUYCHHSIM
3MICTY OCHOBHHMX €TalliB IMPAKTUKHU, MOB’S3aHUX 13 BUKOHAHHAM (PYHKI1M CremiaiicTiB
KOHKPETHOI Oprasizailii Ta TepMiHIB iX BUKOHaHHA. ['padik mpoxomkeHHsS MpPaKTHKU
MOTOJIKYIOTh i3 KePIBHUKOM. Y IIOJICHHUKY BKa3yIOTh Ha3BYy YCTaHOBHU, Ha 0a3i sIKOi
3100yBay MPOXOAUTH MPAKTUKY, a TAKOXK 3AIMCHIOIOTH OKpeMi po00Ui 3aIucH, 30Kpema,
MIOJICHHO (PIKCYIOTh BUKOHAHHS 1HAUBITYaIbHOTO rpadiky (mporpamu).

KepiBHuK mpakTuku Bin AkajaeMii NepioJMYHO MepeBipsi€ IMOACHHUK, MPO IO
pOOUTH BIATIOBIIHY BIAMITKY (7aTa Ta MiANIUC).

Jlo KepiBHHMIITBA TPAKTUKOK 3700yBadiB 3adydyarOThCsi BHUKIamadi kadeap
IOPUANYHOTO (DaKynbTeTY.

KepiBHuk npakTuku Bix kadenpu:

- nepe] MoYaTKoOM MPAKTUKH KOHTPOJTFOE MITOTOBIICHICTh 0a3 MPaKTUKH;

- 3abe3reuye TPOBEJACHHS BCIX OpraHizalliiHUX 3axoJiB IMepen Bim i3I0M
3100yBaviB Ha MPAKTUKY: ITHCTPYKTAXK NPO TOPSJIOK IMPOXOKCHHS MPAKTUKH Ta 3
TEXHIKM O€3MeKHu, HaJAaHHSA CTYJISHTaM-TIpaKTUKaHTaM HEOOXITHUX JOKYMCHTIB
(HampaBleHHS, MPOTpaMu BUPOOHWYOT MPAKTHKH, IIIOJICHHUK Ta iH.).

— noBioMJIsiE€ 3100yBaviB MPO CUCTEMY 3BITHOCTI 3 IPAKTUKH, IPUIHATY Ha
kadespi, a caMe: IMoJaHHsS TUChMOBOTO 3BITY;

- y THXKHEBUW TEPMIH TOJAIOTh JIeKaHy IOPUAUYHOTO (HaKyIbTETy
iHbOpMaIlilo PO HAsABHI BIAXWICHHS Yy XOJA1 NMPAaKTUKH (HESBKY 3/M00yBada Ha 0asy
MPAKTUKH, BIIMOBY OpraHi3allii y mpuiHATTI 3100yBaviB Ha MPAKTUKY, TACHIUTLIIIHAPHI
MOPYIICHHS TOIIO0) Ta MPUIUMAIOTh OTIEPATUBHI 3aX0/I1 3 IXHHOTO YCYHEHHS,

— y TICHOMY KOHTaKTI 3 KEpPIBHUKOM TMpPAaKTHUKUA Bil 0a3u MPaKTHUKU
3a0e3reuye BHUCOKY SKICTb HOro MPOXOMKEHHS 3TiIHO 3 MporpaMoro, a came:

KOHCYJIBTYE 3I[O6YBa‘-IiB 3 IIWTaHb, IO BHHHUKAIOTH B HpOHCCi IIPpaKTHUKK, a TAKOX Y
11



BEJICHHI ILOJACHHUKA, MIATOTOBLI MaTepiajliB 1 HalNHWCaHHI 3BITY MPO MNPOXOJKEHHS
MIPAKTUKH,

- KOHCYJIbTY€E 3100yBayiB 3 MUTaHb MPOrpaM BUPOOHUYOI TIPAKTUKH;

— nepeBipsie Ha MpeaMeT HAsIBHOCTI BCIX BHUJIB Omepalliid, ki nepeadadeHi
MPOrpaMoI0 MPAKTHUKU 1 iX BIAOOPaKEHHS Y KaJIeHJapHOMY IUIaHi, 3BITI Ta MIOJEHHUKY;

- NEepiOANYHO KOHTPOJIFOE BUKOHAHHS TMPOTPaMU MPAKTUKUA 1 JTOTPUMaHHS
3100yBadaMu MPaBUII BHYTPIITHBOTO PO3TIOPSAKY;

- 3MIIACHIOE KOHTPOJIb 32 MPOXO/KEHHSIM MPAKTHUKU HUISXOM IEPiOJTUIHIX
BUi3/11B Ha 0a3y MPaKTUKHU;

— nepeBipsie 3BiTH PO MPOXOKEHHS MPAKTHKU TPUIMAE 3alTiK 3 MPAKTHKH.

B 060B’s13k11 KepiBHUKA 0a3U MPAKTUKU BXOJIUTD:

- oprasizaiiisi po60o4oro Miclsl MpakTUKaHTa 1 CTBOPEHHS HEOOXITHUX YMOB
IUI TIPOXOJUKCHHS TPAKTUKH (BHlada HAMPABJICHHS, PEECTpallisi 3BOPOTHOTO JIMCTA
MOTOJKEHHSI PO MPOXOJKCHHS NMPAKTUKU Ha JIaHii 0a31 KOHKPETHUM 3/100yBaveM);

- 3aJIydeHHs 3100yBaviB JO y4yacTi y TOTOYHIM pPoOOTI CTPYKTYpPHOTO
iAPO3aLTY 0a3u MPAKTUKH;

- JIOTIOMOTa y BHKOHAaHHI OKPEMHUX 3aBllaHb 1 KOHTPOJb 3a peaii3alli€ro
IPOrpaMu MPAKTHUKY;

- HaJaHHS 37100yBauyy-MPaKTUKAHTY XapaKTEPHUCTHKU, B SKIH aHAII3YEThCS
SIKICTb ITIITOTOBJICHOTO HUM 3BiTY.

Jlo TIpakTUKH OMYyCKAIOTHhCS CTYACHTH, SKI TMOBHICTIO BUKOHAJIM HaBYaJIbHUUN
TUIaH.

OO60B’s13k1 3700yBaviB M1 9aCc MPAKTUKH:

— 70 TOYATKy NPAKTUKA OTPUMATH IHCTPYKIII KEpIBHHKA MPAKTUKH BIJ
AxaneMii mo70 BUKOHAHHS poO0YOi MporpaMu MPAKTUKHU, TOPAAKY OhOPMIICHHS BCiX
HEOOXITHUX TOKYMEHTIB, HalPaBJICHHS HA TIPAKTHKY;

— CBO€YACHO MpUOYTH HA MICIE TPOXOIKEHHS MPAKTUKH;

— miciast nmpuOyTTs Ha 0a3y NOpakTUKy 3100yBady TOBUHEH Mpeid’ sIBUTH
KEpIBHUKOBI Bij] 0a3u MPAKTUKU HAMPABJIEHHS Ta ILIOJACHHUK, MPONTH IHCTPYKTAXK 3

TEXHIKU O€3MEKH 1 MOKEKHOT TPOPLIAKTUKH, O3HAHOMUTHUCS 3 pOOOUHUM MICLIEM;
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— MiJ] Yac NPaKTUKHU 3100yBay 3000B’s13aHUI CYyBOPO NOTPUMYBATHUCS MPABUII
BHYTPILIHBOT'O PO3MOPAJIKY;

- y TOBHOMY o00cCsA31 BHKOHYBaTH BCl 3aBJaHHs, MepeadadeHi poOodoro
MPOrpaMol0 MPAKTUKHU, 3 ypaxyBaHHSIM BKa31BOK KEpPIBHHUKIB MPAKTHUKU B AkajaeMii 1
BiJl 0a3u MPaKTUKH;

- BIJNIOBIAATH 332 BUKOHAHY pOOOTY;

- CBO€YACHO O()OPMHUTH IIOJICHHUK Ta 3BIT 3 MPAKTUKH.

13



5. IMOJEHHUK MTPAKTUKHA

[H{omeHHUK TPAKTUKH MICTHTh OCHOBHI JJOKYMEHTH, 110 CTOCYIOThCS MPAKTHKU:

1) kanengapHuii rpadik NPOXOIKEHHS MPAKTUKU;

2) BiATYK PO pOOOTY CTY/IEHTA HA MPAKTHULIL;

3) BUCHOBOK KepiBHUKA MMPAKTUKH Bi Kadenpu;

4) OCHOBHI TIOJIO)KCHHSI TIPAKTUKH Ta TIPaBUIa BEACHHS IIOJCHHUKA.

Kanenpapuuii rpadik NpOXOKEHHS MPAKTUKH CKJIaJal0Th BIAMOBIIHO 10
3aBJIaHb TPAKTUKU KEPIBHUKHM TPAKTHKU Bif Kadeap OPUANYHOTO (PaKyIbTeTy Ta
BiJIMOBIHOT YCTAHOBU CHIJIBHO 3 TPAKTUKAHTOM Yy TICPIIUH JACHB MPOXOKCHHS
TIPAKTHKH.

Binryk npo po0oty 3100yBada Ha MpaKTUIIl 3aMIOBHIOE KEPIBHUK MPAKTUKH BiJl
BIJIMOBIJIHOT YCTAHOBH. Y BIATYKY BiIOOpaKarOTh:

- MICIIE€ IPAKTUKH, TIOCAIy, Ky TyOJIFOBaB 3/100yBady,

— BUSIBJICHI TEOPETHUYHI 3HAHHS, YMIHHS Ta MPAKTUYHI HABUYKH;

- HOBI 3HAHHS, YMIHHS Ta HABUYKH, K1 3J00YB 3a 4ac MpPaKkTUKH;

- 3aB/IaHHS, SIKI BUKOHAB,

- BUSIBJICHI OCOOMCTI SIKOCTI 37100yBaya;

- IIPOITO3UITIT PO OIIHKY 3a MPAKTUKY TOIIO.

KepiBHUK TpakTUKW MIANHCYE BIATYK 1 CKPIIUIIOE MOro TEYaTKOK CBOET

YCTaHOBH.
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6. BUMOI' 1O O®OPMJIEHHA 3BITY ITPO TPOXO’KEHHSA
MMPAKTUKH

Ha 3aBepmanpHOMY e€Tami MPaKkTUKU  3AIMCHIOIOTH CaMOOLIHKY  pIBHS
npodeciitHoi miaroroBku. Lle nae MoxIUBICTh 3700yBavy peagbHO OLIIHUTH CBOT CHIIH 1
3a JIONIOMOIOI0 KEpIBHMKA MPAKTHKU BiJ AKajeMii BU3HAUYUTA OCHOBHI HEAOJIKH Y
TEOPETUYHIN MI1ArOTOBIII.

[lincymMKOM TMpakTUKM € BUKOHAHHA KajeHaapHoro rpadiky (mporpamu)
IPOXOKEHHS! BUPOOHUYOT MPAKTUKHU, MIATOTOBKA 1 3aXUCT 3BITY.

CBoecuacHe BUKOHAHHS 3aTBEP/KEHOTO KaJCHAAPHOTO TpadiKy MpakTUKU Ta
peryJisipHe BeICHHS 3alMCiB IO TEKCTOBOT YaCTHHHU 3BIiTY € 000B’ I3KOBUM.

[3 METOIO YCIIITHOTO BUKOHAHHS MPOTPaMH MPAKTHKH, 3100yBad, OKpIM 3aIUCiB
y IIOJICHHUKY, CKJIAJa€ 3BIiT MPO BUKOHAHHS 3aBAaHb MPAKTUKH 3TiTHO 3 PO3IiIaMH
nporpamu. JlaHuii eram mpari J03BOJSE KEPIBHUKOBI y3arajdbHUTH PpPE3YJIbTATH
NPAaKTUKHA, JOIMOMOITH 3J00yBady 3pO3yMITH TPAKTUYHE 3HAYCHHS KIHIIEBOTO
pe3yNbTaTy pOOOTH.

OCKUTbKM Tl Yac TPOXOJKEHHS MPAKTUKU 3400yBadl MOXXYTh HarpoMaJuTd
BEJIUKY KUIBKICTh (PAaKTHYHOTO Marepiaqy, TO B IIbOMY BHUIAIKy pOJb KEpiBHUKA
IPAKTUKHU 3BOAUTHCS JI0 HATaHHS iM JIOTIOMOTH y BiOopi HalicTOTHIMIOI iHdopmalii Ta
npaBUIbHOMY o(opMIileHHI ii y 3BiTI. Y 3BITI MOBHHHI OyTH BimoOpa)eHi pe3ysbTaTh
IPaKTUYHOI JISJIBHOCTI, aBTOpCchbKe OadeHHs NPOOJEMHMX, Ha IyMKYy 3700yBaua,
IUTaHb IMPABOBOTO PETYJIIOBAHHS Ta OpraHizarii poO0oTH 0a3u MPaKTUKH.

3BIT BKJIIOYAE:

- OIKC MiCIIs, ePioAYy Ta METH MPOXOKEHHS MPAKTUKHN; BU3HAYAIOTHCS 3araibHi
3aB/IaHHS, SIKI CTABUThH Tepen coOor 3100yBad, YoMy Oarkae HaBYATHCS; SKI 3HAHHS,
BMIiHHS Ta HABUYIKH XO04€ 3700yTH;

- 3araJibHy XapaKTepUCTUKy Oa3u TPAKTUKH, i1 TpPU3HAYCHHS Ta MICIE B
MEXaHi3Mi JIep>KaBH;

- 3aBJIaHHS 0a3W TPaKTHKH, SKi TOBHOBaXCHHS i HaJaHi BIAMOBIAHO [0
3aKOHOJIaBCTBA;

- SIKI HOPMATHUBHO-TIPABOBI aKTU PETYyJIOIOTh MISUIBHICTh 0a3u MPaKkTUKH, iX
KOPOTKa XapaKTePUCTHKA;
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- CTpyKTypa 0a3u NpaKTHKH, MpaBUjia BHYTPIIIHBOTO PO3MOPSAIKY Ta OpraHizallis
poboTtu;

- K1 Ha CHOT'OJIHINIHIN JA€Hb ICHYIOTh MPo0OJieMHU y poOOTI 0a3u MPaKTHUKU Ta SKi
MO>KJIMB1 IIUISIXM 1X MTOI0JaHHS; -

CTYIEHT OIUCYE, B SAKUX [IAX, HaBYAJIbHMX 3axoJax OpaB ydacTb (Mae

BIJIMOBIZATH KaJeHAApHOMY rpadiky Ta MI0JICHHUM poOOYHM 3amucam);

- CTPYKTYpHUH Miapo3aia (mocajgoBa ocoba), BIANMOBIJAIbHA 3a OpraHizarito
OXOpOHHU Tpaili, ii 3aBgaHHs (000B’SI3KM).

3a3HavaeThCsl MEpeslik HOPMATUBHO-TIPABOBUX AaKTiB, MIIPYYHUKIB, HAyKOBUX
CTaTei, IHTEpPHET-pecypciB, AKI CTYJACHT BUKOPHMCTOBYBAaB I 4Yac HAMMCAHHS 3BITY,
poOOTH HaJ IHAMBIAYaJbHUMH 3aBJAaHHSIM, CKJIQJIaHHS MPOIECYaTbHUX JOKYMCHTIB
TOIIIO.

Crmcok JiTepaTypy IOBUHEH OYTH IPOHYMEPOBaHUH.

Jlonatku SBISAIOTH cO00r0 OGOPMIICHI BIAMOBIIHO /10 YMHHOTO 3aKOHOJABCTBA
JOKyMEHTH a0o0 3aroBHEHI OJIAHKM HOPMATHBHO-NIPABOBUX aKTIB, SKi CTYJEHT
BUTOTOBUB TIiJ] Yac MPOXOKEHHS MpakTUKU. JlonaTku moBUHHI OyTH MPOHYMEpPOBaHI
Ta CKJIaJICHI B XpOHOJIOTTYHOMY TOPSIAKY.

3BIT PO MPOXOKEHHSI BUPOOHUUYOT MPAKTUKHA BUKOHYIOTH JIEPKABHOIO MOBOIO.

3aranbHui 00csT 3BiTY — 25-30 IpyKOBaHUX CTOPIHOK HAa CTaHJAAPTHOMY Harepi.
[Tomst: miBe — 30 MM, BepxHe 1 HUXKHE — 20 MM, TIpaBe — 10 MM. MDKPSIKOBHI IHTEpBaT
— 1,5. Tekct B penakropi MS/Word mpudtom Times New Roman, po3mip mpudty
(xernp) — 14 y dopmari doc a6o rtf. AG3amuamit Biactym — 1,5 cm. HasBy posaimis
BUJIUISIOTh BETUKUMH JIiTepaMu. Po3aimm HymepyroTh apabcbkumu mudpamu: 1, 2, 3,
4...1T1. 1; maposainam (maparpadam) HagaroTh Hymeparito: 1.1, 1.2..., 2.1, 2.2... i T. 1.
Hywmeparito imroctpatuBHOTO Matepiany (cxemu, rpadiku, miarpamu i T. 1.) poOnsTh
MOCITTIOBHO, apa0ckkuMu Iudpamu. HasBy matepiany po3MilIyrOTh MiJ MAITIOHKOM, Y
TEKCTI MOTA0Th HOTO CTUCIIUN aHai3.

3BIT CTyI€HTa PO MPOXOKEHHSI BUPOOHU YOI MPAKTUKHU MOBUHEH MICTUTH:

— TUTYJIbHY CTOPIHKY (uB. JogaTox 1);
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— 3MICT 13 Ha3BaMU PO3JAUIIB (3TIHO MPOrpaMU HPOXOJKEHHS NPAKTUKH) 1
3a3HAYEHHSIM CTOPIHOK, /1€ BOHU MOYMHAIOTHCS;

— aHaJIi3 KO>KHOT'O PO3/ALLY; — BACHOBKH 1 MPOMO3UILIIT;

— CIIMCOK BUKOPHUCTaHUX JKEPE 1 JIITepaTypH;

— JI0JATKU: TIOJIOKEHHS TIPO 3aBAAHHS 1 PYHKI[IT CTPYKTYpPHOTO Mipo3auty 0a3u
MPaKTUKW; [0CaT0Ba IHCTPYKIlE poOOYOTrO Miclis, Ha SKOMY CTYACHT MPOXOJUB
MPaKTUKY; 1HII JOKyMEHTH (Impu HeoOXxinHocTi). Hymepalis cTOpiHOK — HacKpi3Ha,

NOYMHaIuU 3 1udpu 3 (BCTyI).

7. MIABEJAEHHS MMIJICYMKIB ITIPAKTUKHA

3BIT Mae OyTH 30pomrypoBaHUM (3IIUTHUM). TUTyJIbHA CTOpPIHKA 3BITY NMOBHUHHA
OyTH minucaHa KepIBHUKAMH MIPAKTUKHU Ta 3aBipeHa repOOBOIO MEYATKOK YCTAHOBU YU
oprasizaiiii, B sIKii CTyJIEHT TPOXO/IUB MPAKTHUKY.

VY 3-71cHHME TEPMiH ITicis 3aBEPIICHHS BUPOOHUYOI MPAKTHKU HAJICKHUM YHHOM
odopMIICHHI 3BIT, a TaKOX IOJCHHUK, KaJICHJapHHM Tpadik 1 XapaKTEPUCTUKY
KepiBHUKA MPAKTUKU Bix 0a3u mpo poOOTy CTy[eHTa MOTPiOHO 37aTH Ha PEleH3yBaHHS
KEepIBHUKY MPAKTUKU BiJ] YHIBEPCUTETY.

JIns mpoBeIeHHsI 3aXWCTY MPAaKTUKKM Ha 3acilaHHi Kadeapu IUBUIBHOTO IpaBa 1
npoiiecy Ta kadeIpyu KOHCTUTYIIMHOTO, aJAMIHICTPATUBHOTO Ta TOCIOAAPCHKOTO MpaBa
3aTBEP/KYIOTh KOMICIIO Y CKJIaJli 3-X BUKIJIagadiB Kadeapu.

[linBeneHHs MIACYMKIB TMPAaKTUKA 3IIMCHIOOTh MIISAXOM 1HJAMBIIYaJbHOTO
3aXUCTY MPAKTHKU KOXKHUM CTYJIEHTOM.

[lin wyac 3axWMcTy CTYACHT PO3MOBIAAE KOMICI MPO MPOXOKEHHS MPAKTHUKH,
dbopMyInroe 3aBIaHHS TPAKTHKU 1 TMOSICHIOE 1XHE BUKOHAHHSA, IHTEPIPETYE OTpPUMaHI
PE3YIIbTATH.

3a pe3yapTaTaMu 3aXHUCTY BUCTABIAIOTH MU(EPEHITIHOBaHY OI[IHKY, SIKY 3aHOCSTh
Yy PEUTHUHTOBY BIIOMICTb, a 3aJIIK Y BiJOMICTh Ta 3a71KOBY KHUXKKY.

Kpurepii omiHOBaHHS TaKi: BUYEPIHICTh Ta MPaBUIHHICTh BUKOHAHHS 3aBIaHb
MPaKTUKHU, SKICTb O(POPMIICHHS 3BITY, MEPEKOHIUBICTh BIJMOBIACH CTyAeHTa MiJ 4ac
3aXUCTY, BIATYK KEPIBHUKA MPAKTUKU Bl ycTaHOBH (Tabi. 1.1).

Tabmuus 1.1
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Kpurepii indepennianii oninok

Ouinka Kpurepii indepenniamii

BinMinHo 3mict Ta oQopMiIeHHS 3BITY 1 IIOJEHHUKAa O€3/10raHHI.
XapakTepucTUKa CTyJleHTa nmo3uTuBHA. [IOBHI 1 TOYHI BiAMOBiAl

Ha BCl 3alUTAHHS YIEHIB KOMICIi 3 TpOrpamMu NpaKTHKH.

HobOpe HecyTTeBi 3ayBaskeHHs 100 3MICTYy ¥ OQOpMIIEHHA 3BITY 1
I0JICHHUKA. XapaKTEPUCTUKA CTY/ICHTA MO3UTHUBHA. Y BIAMOBIISIX
Ha 3alWTaHHS YICHIB KOMicil 3 MporpaMH TPAaKTHKH CTYIEHT

JOTMyCKa€e OKPEMi HETOYHOCTI, X04a 3arajioM Ma€ TBEP/11 3HaHHS.

3a/10BUTLHO Henbane odpopmienns 3BiTy 1 moeHHuka. [lepeBaxHa OUIbIIICTh
NUTaHb TPOTPAaMU TMPAKTUKH Yy 3BiTI BUCBITJICHA, OJHAK MAlOTh
NOMMJIKM. XapaKTepUCTUKa CTYJEHTa B LIJIIOMY MO3UTUBHA. [Ipu
BIMOBIASIXHA 3alUTaHHS YJIEHIB KOMICII 3 MpOrpamMu MPaKTUKU
CTYJIEHT BiJ4yBa€ ceOe HENEeBHO, JOMYCKAa€ MOMWIKH, HE Mae€

TBCPANX 3HAHD.

Hes3anosiipHO Taky oOIiHKY BUCTaBISIOThH 3100yBaveBi, SKIIO y 3BITI BUCBITIICH]
HE BCI PO3JUIM MPOTPaMH MPAKTUKH a00 3BIT MIATOTOBJICHUN HE
CaMOCTIHHO.  XapaKTepUCTUKAa CTYJICHTa, IO CTOCYEThCH
CTaBJICHHS JIO MPAKTUKH 1 TPYJIOBOi NUCIUIUIIHA — HeraTuBHA. Ha
OUTBIIICTH 3alUTaHb YICHIB KOMICIi CTyICHT HE Ja€ 3aJI0BUIBHUX

BIJIITOBI/IEIA.

VY mporieci OIiHIOBaHHS MPOXOPKCHHS BHPOOHHYOI MPAKTHKU 3100yBadyaMu
BPaxOBYIOThCSI TPU CKIIAOBI:

1) BUKOHAHHSI 1HIWBIIyaJbHOTO 3aB/IaHHS,

2) obopMIIeHHS 3BITY;

3) 3axXuCT 3BITY.

[TlincymkoBuit 6an (3a 100-0ambHOIO IMIKANOK) 3 TPOXOKEHHS BHPOOHHUOT
MPAKTUKH BU3HAYAETHCS SK CEPEIHBbO3BAKCHA BEIIMYMHA, 3aJIC)KHO BiJl MUTOMOI Barw

KO’KHOI1 CKJIaJOBO1:
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Bukonanus Od¢opmiieHHs 3BiTY 3axucT 3BITY IPAKTHKH

IHIUBIAYJIBHOTO NMPAKTUKH
3aBJAAHHSA
30% 30% 40%

3n100yBauaM, sIKi HE BHKOHAJIM YyCiX BUMOI BUPOOHMYOi MPAKTUKHU, OTPUMAIHU
HEraTHBHI BIATYKHA KEPIBHUKIB MPO POOOTY UM HE3aJOBUIbHY OLIHKY M 4ac 3aXUCTy
3BiTYy MOXe OyTH HajaHa MOXIUBICTh TIPOXO/KEHHS TPAKTUKH IOBTOPHO.
[lepenbaueHo TakoXK TOJAaHHS Ha BiapaxyBaHHS 3 Akazemii (pillleHHS mNpuiMae
cremjaibHa KOMICIS, 10 CKJIaay SKOi, KpIM 2-X KEpIBHUKIB, BXOJATh 3aBiayBay
Kadeaporo Ta JeKaH PakyIbTeTy).

3n100yBayi, SKi MOBHICTIO a00 YaCTKOBO HE BHMKOHAIW 3aBJaHHS BUPOOHUYOT
MPAKTUKW 3 TOBXHUX MPUYUH, IO MIATBEP/KYIOTh BIJIMOBIIHI JTOKYMEHTH, MOBUHHI
POXOIKEHHS TPAKTUKH.

[Ticnsa #ioro 3aBepllieHHS 3aXUCT 3BITY BiJIOYBAa€TbCs Ha 3arajlbHUX MiACTaBax.
[lutanHs mpo JIKBijgaIio 3a00pProBaHOCTI 3100yBayiB (HECBO€YacHE TMOBEPHEHHS 3
0a3M TPaKTHKWA Ta 3aXUCT 3BiTY) BUPINIYIOTh Ha IMiJCTaBl OCOOMCTOI 3asBH Ha 1M’

nekaHa (pakynbTeTy Ta MUCbMOBOTO JI03BOTY OCTAaHHBOTO.
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